APPLICATION INSTRUCTIONS

KASHIA RENTAL ASSISTANCE PROGRAM
Dear Rental Assistance Applicants:

In order for Stewarts Point Rancheria to provide Rental Assistance services with the use of federal funds, the U.S. Department of Housing and Urban Development (HUD) requires us to comply with Kashia’s Rental Assistance Policy, and HUD regulations.  We recommend you review the Kashia’s Rental Assistance Program Policy.
Receipt of the following documents will assure compliance with regulations and allow us to provide applicants with services in a timely manner. You must submit ALL of the following to be considered for assistance:
Applicants seeking to rent a dwelling unit:

1. Completed Rental Assistance Application including signature(s) and dates.

2. Income verifications for all household members 18 years of age and older.

· Check stubs, bank statements, award letters, etc.

· Deductions from income are allowed in certain circumstances

3. Consent Release of Information Form

· All household members 18 years and older must sign and date the form.

4. Legible photocopy of Identification
· Tribal ID, Driver’s License or ID for each household member 18 years of age and older.
5. Legible photocopy of Social Security Card for each household member.

Applicants already renting a dwelling unit:  all of the above items plus

1. A signed Rental/Lease Agreement
a. Applicant’s name must be on the Rental/Lease Agreement

b. See “Important Instructions For Rental/Lease Agreement Update Letter”

Security Deposit Assistance:  the Rental Assistance Application may be turned in before a rental unit is secured; when a rental unit is found, a completed, signed copy of the Rental/Lease Agreement must be sent to the Housing Department, for a One Time Only Security Deposit.
Housing will review all completed applications and determine the maximum sized dwelling and maximum rent that complies with program requirements for each eligible applicant.  Applicants will be notified of the determination.
Based on applicant’s verified income, Housing will determine what portion of tenant’s rent will be provided by the Tribe, and what portion must be provided by the applicant (program participants cannot pay more than 30% of their adjusted income towards rent).  For applicants seeking a dwelling unit, Housing will confirm with applicant’s prospective Landlord the tenant’s rent and the amount of rental assistance upon request.  Assistance is provided directly to the Landlord once a lease is signed and a copy submitted to Housing for review.
Eligible applicants with completed files will be provided with assistance as funds are available.  If funds are not available, eligible applicants with completed files will be placed on a waiting list until funds become available.  Incomplete applications will not be added to the waiting list. Completed applications will be processed once a month.  
If you have any questions Rental Assistance, please call the SPR Rental Assistance office at (707) 591-0580 ext.114. 
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